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Name of Guest
Affiliation of Guest

Purpose of Visit

Date of Departure in GH
Duration of Stay

Meal Requirement

Inviting School/Department

Date of Arrival in GH

GUEST HOUSE REQUEST FORM

Date:

Time of Arrival

Time of Departure

Date

Breakfast Lunch

Dinner

9. If personal, details of
Payment of charges

Payment
Category

Date of
Payment

Bank

Transaction
Number

Amount

Is proof of payment
attached

10. If official, attach approval of

Competent authority

Signature of Indentor

REGISTRAR

DIRECTOR

Room No. Allotted

Number of Days/Nights

Amount Collected, if any
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